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Delivery acceptance

	Project name
	

	Client / Sponsor


	

	Project manager


	Pre-study

Planning
	

	Recipient


	
	

	Product completed according to requirement specification
	Approved                  Date                         Comments

	Implementation completed 


	

	Project acknowledged and approved according to requirement specification
	

	Costs booked and accepted


	

	Schedule for remaining activities
	Activities
	Date

	Final delivery


	Location 
	Date

	Comments
	

	Handover approved by


	
	Date

	Appendix
	Requirement specification

Outstanding issue
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